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DEAR PARENTS, 
 
The Bahrain School is a unique institution within the worldwide DoDEA system.  The 
school possesses an individual character that stems from the wonderful variety among 
our students.  We aim to help our students become alert to their many skills and to 
realize their potential through the energy they bring to school each day.  Our goal at 
the Bahrain School is to assist your child in acquiring the tools and knowledge 
necessary to for them to successfully pursue their educational goals.  
 
This welcome package provides general information that you may need to begin the 
year.  As with any dynamic organization, we welcome any suggestions, additions, or 
improvements you may have to improve the welcome package for our parents.  The 
staff of Bahrain School welcomes all students and their parents to another exciting 
academic year as we learn and grow together.   
 
Sincerely, 
 
 
Alice R. Berard 
Principal 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

BAHRAIN  ELEMENTARY / HIGH SCHOOL  
MISSION STATEMENT 

 
Our mission is to provide a safe environment in  

which our students are challenged to their maximum 
potential as responsible members of a  

multi-cultural society. 

 
BAHRAIN ELEMENTARY / HIGH SCHOOL 

SCHOOL IMPROVEMENT PLAN  
 

Goal 1:  All students will improve in reading comprehension in all curricular areas.  
 
     ►Essence:  Making Inferences 
 
Goal 2:  All students will improve in critical thinking skills in all curricular areas 
  
     ►Essence:  Analyzing Skills  
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Dear Parent,  
 
On behalf of the PTSO, we would like to welcome you and your family to Bahrain 
School.  The PTSO is the volunteer parent community at Bahrain School. All parents at 
Bahrain School are encouraged to attend our monthly meetings.  Our mission is to 
enhance the school, physical environment of the school, while fostering community 
spirit among students, staff and friends of the school.  
 
 Attending our monthly meetings will help in your transition into the school.  
Having the opportunity to meet other parents will enable you to have your parent 
related questions answered and make you feel more welcomed at the school as well as 
become more familiar with Bahrain.  
  
 Once again, welcome to Bahrain School and we look forward to meeting you and 
hoping you find time to join us at our monthly PTSO meetings where we will discuss 
fundraising events and at the same time create team spirit  
 
       Sincerely yours,  
 
       PTSO Members 
_________________________________________________________________ 
Parent Volunteer Form 
Our challenge in setting up PTSO fundraising activities is to get the support of our parents to volunteer at 
certain times of the year to help raise money for the school.  Please take a couple of minutes to complete 
the attached form.  
 

1) Suggested Fundraising Event  -Describe an event that you have been involved in prior that 
was successful and would like to share with the PTSO as possible event here at Bahrain 
School_________________________________________________________________________
__________________________________________________________________ 

2) Volunteer – would you be willing to be called on during the year to help in organizing 
1 or move events?                      

YES               NO         (please circle one)  
 
If you chose YES, Please sign your name and provide phone/cell number below.  A PTSO member will 
contact you.  Providing the information below permits the PTSO to contact you.  
 
Name (please print)   _____________________________ 
 
Cell Number ________________________ Land Phone Number____________________ 
 
e-mail address:_______________________________________________________ 
 
PLEASE RETURN THIS FORM TO THE SCHOOL SECRETARY AT THE FRONT DESK DURING THE 

MONTH OF AUGUST. 
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QUICK REFERENCE GUIDE FOR FREQUENTLY USED NAMES, TELEPHONE 

NUMBERS, AND ADDRESSES: 
 

BAHRAIN SCHOOL 
 

FPO ADDRESS  INTERNATIONAL ADDRESS  PHYSICAL ADDRESS 
     

Bahrain School 
PSC 451 Box 690 

FPO AE 09834-0690 

 Bahrain School 
P. O. Box 934 

Manama 
Kingdom of Bahrain 

 Building 240 
Road 4255 

Area 342, Juffair 

     
Telephone Number  Fax Number (Guidance)  Fax Number (Admin) 
(973) 1772-7828  (973) 1772-5714  (973) 1772-8583 

 
 

E-Mail: BAHRAINEHS.PRINCIPAL@eu.dodea.edu 
 

SCHOOL TELEPHONE: (973) 1772-7828 
 

THE PERSONNEL LISTED BELOW CAN BE CONTACTED DIRECTLY AT THE SCHOOL 
 
 

TITLE NAME NUMBER 
PRINCIPAL Ms. Alice Berard 1771-9823 

ASSISTANT PRINCIPAL Ms. Laura Bleck 1771-9824 
INTERNATIONAL BACCALAUREATE COORDINATOR Mr. Trevor Burt 1771-9810 

TUITION CLERK Ms. Anna Seixas 1771-9805 
REGISTRAR/SECRETARY Ms. Elner Austin 1771-9802 

NURSE TBA 1771-9815 
ELEMENTARY/MIDDLE SCHOOL COUNSELOR Ms. Shelly Swanson 1771-9812 

SECONDARY COUNSELOR (Grades 11 & 12) Ms. Regina Zilinski 1771-9807 
HIGH SCHOOL COUNSELOR (Grades 9 & 10) Ms. C. J. O’Hanrahan 1771-9806 

BUS TRANSPORTATION Ms. Linda Coakieanous 1771-9808 
CAFETERIA SUPERVISOR Mr. Leo Santos  1771-9838  

SCHOOL SUPPLY Mr. Peter Vaz 1771-9818/9 
 
 

Parent, Teacher, Student Organization (PTSO) Representative: Ms. Kim Lalonde – Tel: 36356813 

Bahrain International School Association (BISA) Representative: Mr. Mohammed Al Khateeb – Tel: 1767 1711 

Local School Advisory Committee (LSAC Representative: vacant – TBA  

 
Department of Defense Education Activity (DoDEA) 

 
Department of Defense Dependents Schools (DoDDS) 

 
The Department of Defense Education Activity (DoDEA), Arlington, Virginia maintains authority for the 

overseas Department of Defense Dependents Schools (DoDDS) and the stateside schools (DeDESS).  

Bahrain School is a DoDD School, under the authority of DoDEA. 
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PERIOD DAYS FIRST SEMESTER 
17 August Sunday Reporting day for Teachers 
20 August Wednesday 1st Day of school, K-12 
                                 Open House          (TBD)  
30 Sept -2 Oct Tues- Thurs             *** Eid Al Fitr – No Classes K-12  
22 October Wednesday            End of First Quarter (43 days of instruction) 
23 October Thursday Teacher Workday – No Classes, K-12 
26 October            Sunday                  Classroom Instruction Resumes – Beginning of Second Quarter  
29-30 October       Wed.- Thurs           Parent Teacher Conferences, No Classes K-12 
27 November Thursday                SIP- workday- No Classes K-12   (Thanksgiving Day)  
7 Dec-1 Jan Sun - Thu Winter Recess – No Classes K–12 (Includes Eid) 
04 January Sunday Classroom Instruction Resumes 
6-7 January           Tues-Wed               *** Ashoora – No Classes K-12 
28 January             Wednesday           End of Second Quarter (46 days of instruction)   
                                                             End of First Semester (89 days of instruction) 
29 January  Thursday                Teacher Workday – No Classes K-12 
 

 

PERIOD DAYS SECOND SEMESTER 
01 February            Sunday Classroom Instruction Resumes – Beginning of Third Quarter 
05  February           Thursday              Elementary Conferences  No Classes K-5 only  
9 March  Monday  Teacher workday  (SIP) No Classes K-12 (Prophet’s Birthday)  
2 April                     Thursday         End of Third Quarter (44 days of instruction) 
05 - 9 April Sun - Thu Spring Break – No Classes K-12 
12 April                   Sunday          Teacher Workday – No Classes K – 12  (Easter Sunday)  
13 April Monday        Classroom Instruction Resumes – Beginning of Fourth Quarter 
16 April                  Thursday               Elementary Parent Conferences (No Classes, K-5 only) 
14-17 June             Sun-Wed              Finals for MS/HS students  
15 June                   Monday                Graduation- 6:00 pm  Gulf Hotel 
17 June                  Wednesday           End of Fourth Quarter (48 days of Instruction) 
                                                             End of Second Semester (181days of Instruction) 
18 June                   Thursday Teacher Workday  - No Classes, K-12   
    

 
*** The exact dates will be determined at the time of the Bahrain Government declaration. 
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Parents: 
Parents are expected to provide the 
following for their children as needed: 

All Schools Levels:  

• Pens and pencils  
• Rubber eraser  
• Colored pencils  
• Glue (sticks, bottled)  
• Pocket folders  
• Paper – loose leaf  
• Book bag or backpack  
• Spiral notebooks  
• Plastic supply box  
• Notebook dividers  
• Bound composition book  
• Highlighters  
• Notebook – 3 ring binder  
• Paints (watercolor)  
• Colored markers  
• Tissues (1 box, max.)  
• Planners  
• Gym shoes  

For Elementary Schools only:  

• Child's round end scissors  
• Crayons  
• Bath towel  
• Paint shirt  

For Middle Schools only:  

• Crayons  
• Clipboards  
• Scissors  

For High Schools:  

• Clipboards  
• Scissors  
• Protractor  
• Compass  
• Rulers  

Schools: 
 

Schools are expected to purchase the 
following items and have them available 
in August for the beginning of school:  

• Rulers (ES & MS only)  
• Paints (tempra)  
• Pencil Sharpeners  
• Toilet Paper  
• Paper - Graph  
• Index Cards  
• Calculators  
• Dishwashing Detergent  
• Plastic Bags  
• Paper Towels  
• Contact Paper  
• Liquid Soap  
• Baby Wipes  
• Hand Sanitizer  
• Locks (as required)  
• Copy/Printer Paper  

Parents are not to be expected to 
purchase the above items. 

 

SCHOOL SUPPLIES

 
PTSO School Store  

 
The PTSO sponsored “School Store” 
Is open each Wednesday from 11:30-
12:30 in the school’s main hallway for 
students wishing to purchase school 
items.   
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GRADING POLICY 
 

Grades in the secondary section of the Bahrain School are awarded according to the grade definitions outlined 
below: 
 

MARK % (avg) MEANING GRADE 
POINTS 

I.B. HIGHER & 
AP Grade Point  

A 90-100 
The student has demonstrated understanding and shows work that 
demonstrates achievement of the standards to an excellent competency.  4 5 

B 80-89 
The student has demonstrated understanding and shows work that 
demonstrates achievement of the standards to a good competency. 3 4 

C 70-79 
The student has demonstrated understanding and shows work that 
demonstrates achievement of the standards to a satisfactory competency. 2 3 

D 60-69 
The student has demonstrated understanding and shows work that 
demonstrates achievement of the standard to a minimal competency (the 
loss of another mark/point or two would cause the student to fail). 

1 2 

F 0-59 
The student has failed to demonstrate understanding and does not show 
work that demonstrates achievement of the standards and will receive no 
credit. 

0 0 

 

A grade of incomplete “I” is given to a student in a subject in which he/she has not 
completed the required work for an acceptable reason or absence.  To remove an  “I”, the 
incomplete should be “made up” within the same length of time as the absence.  If this is 
not done, a grade representing the value of the work completed with failing grades for the 
work not completed is given.  An “I” cannot be given for the last marking period or on a 
student’s final transcript.  
 

 Notices of Student Progress are mailed in the fourth/fifth week in each marking period if 
work is unsatisfactory or if significant or commendable progress has been achieved.  The 
purpose of these notices is to keep the parent and student up-to-date on academic growth 
and development and to alert parents if a failing grade is imminent. 
 

THE HONOR ROLL 
The Honor Roll is a means of recognizing students who have maintained a high academic 
average in all of their school subjects except exploratory courses.  Eligibility for placement on 
the Honor Roll is a Grade Point Average of 3.50 or higher.  A grade of D or below disqualifies 
a student from consideration.  The Honor Roll is published four (4) times per year.  
Continued appearance on the Honor Roll is one of the criteria for eligibility for the Honor 
Society. 
 

ARABIC 

Arabic is a required subject for all Arabic passport holders who must meet the 
requirement of Arabic in Grades KG-11.  At high school level, students are grouped 
according to skill level rather than grade level and individualization is accomplished 
according to individual student needs.  Arabic students in grades KG-8 also study social 
studies in Arabic. 
 
Arabic is also offered as a foreign language to those who wish to take it in Grades 7-12.  
Arabic studies are also available for non-Arabic passport holders on a space available 
basis.  Further information about the Arabic courses may be obtained from the course 
booklet published by this department or from the Coordinator of the Arabic Department. 
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American Diploma Graduation Requirements 
Required Courses Units 

English Language Arts 9, 10, 11,12 (2 years of ESL may be substituted for 2 years of English 
Language Arts.) 4 

Social Studies (1 credit of U.S. History, 1 credit of either World Regions or World History, and ½ credit 
of U.S. Government required.) 3 

Mathematics (Algebra 1 and Geometry are required.  The third math credit must have a course code of 
400 or above excluding Lab classes.) ** 

3 

Science (Biology is required and either a chemistry or physics credit is required.  Physics Applications in 
the Community and Chemistry Applications meet the credit requirements for graduation.) 

3 

Foreign Language (A total of 2 credits in the same foreign language is required.) * 2 

Professional Technical Studies (1/2 credit must be in a computer technology course.) 2 

Physical Education (PEF 301, PEL 301, PEN 301) 1 1/2 

Fine Arts (Courses used to meet this credit must relate to:  visual arts, music, theater, dance, and/or 
humanities.) 

1 

Health Education 1/2 

Sub-total for Required Courses 20 

Sub-total for Elective Courses 6 
 

TOTAL CREDITS 26 

**7th and 8th grade students may earn high school credit in foreign language and math. 
 
For graduates of 2007 and 2008, high school courses taken in middle school (foreign 
language and math) count in the cumulative GPA.  For the graduates of 2009, their 7th 
grade classes count, but not their eight grade classes in the cumulative GPA.  For 
graduates from 2010 and beyond, they only receive credit. 
 
It is the Department of Defense Education Activity (DoDEA) policy that beginning with 
the 9th grade class of school year 2003-2004 (graduating class of 2007), students shall 
be required to have a grade point average of 2.0 or better in order to graduate from a 
DoDEA high school. (See school counselor for DoDEA policy on requirements for 
graduation) 
 
Credits from courses taken at other accredited American high schools are fully 
transferable in the American Curriculum.  Credits from courses taken at schools other 
than accredited American high schools will be carefully evaluated; credit may or may 
not be given. (See school counselor for DoDEA Policy on student placement) 
 
Exceptions to the requirements, waivers, early graduation plans, are individual matters 
dealt with through the guidance office and subject to the approval of the principal.  A 
letter of request from the student’s parents to the principal is the first step. 
 
More information on American curriculum requirements may be obtained by calling the 
guidance office at the school or by visiting the DoDEA website at http://www.dodea.edu. 
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DRESS CODE 
 

A dress code is in effect for students in Grades 6-12.  The basis of this code is that all students will dress 
in a manner which is neither offensive to the school community nor local culture, nor a distraction to 
learning. 
 

1. Clothing must cover the waist and back at all times, even with both hands in the air.  
Shirts, blouses and dresses must have sleeves that cover the armpits and shoulders.  
Transparent clothing is not considered adequate to cover parts of the body.  T-shirts must not be 
so short as to ride up, showing the midriff or navel. 

 
2. All shorts, skirts, Capri pants or dresses must cover the knees when worn at the natural waistline. 

Tights, leggings and stockings must be covered by a skirt or dress of regulation length, i.e. 
covering the knees. 

 

3. Undergarments should not be seen at any time.. 
 

4. Torn or ripped clothing is unacceptable. 
 

5. Clothes displaying obscene or offensive words or designs may not be worn.  Clothes that 
advertise alcohol or tobacco products are not to be worn to school. 

 

6. Tight or revealing clothing is not appropriate and may not be worn in school. 
 

7. Hats, sweatbands, bandannas and sunglasses will not be worn indoors.  Picks or combs may not 
be left pushed into hair. 

 

8. Jewelry that becomes a nuisance or attracts undue attention may not be worn by either sex. 
 

9. Students must wear shoes. 
 

10. Baggy pants, which rest more than 6 inches below the waistline, may not be worn. 
 

11. Students who are on the school premises at any time must be in compliance with the dress code, 
unless permission has been obtained for activities such as sports.  If students have to remain on 
campus following an after school activity, they must wear clothes that conform to the dress code. 

 

12. The administration reserves the right to decide upon the acceptability of any student clothing. 
 
Students violating the dress code will be withdrawn from class until their parents are able to provide 
them with appropriate clothes, or they will be sent home for the remainder of the school day. 
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CONDUCT / DISCIPLINE 
 

RIGHTS AND REPSONSIBILITIES OF STUDENTS AND TEACHERS 
The Committee for Quality Education comprised students, teachers and administrators of the Bahrain 
School.  The Bahrain School Principal, Bahrain School Student Council and the Bahrain Teachers 
Organization approved the rights and responsibilities indicated below. 
 
STUDENT RIGHTS – The student has a right to: 

1. Be treated with respect by teachers, administrators and fellow students. 
2. Have fair and unbiased teachers in grading policies and classroom activities. 
3. A prepared and knowledgeable teacher 
4. Privacy of all grades and other records. 
5. An academic challenge in classes. 
6. Assemble with other students in peaceful manner. 
7. Dress in fashion that pleases him/herself as long as it is within basic dress codes and is not 

offensive to local culture. 
8. Attend school under unusual circumstances i.e. pregnancy. 
9. Maximum facilities (as budget allows). 
10. Question teachers about grades received, assignments given etc., as long as it is done privately 

and the student is not abusive or disrespectful. 
11. Fail, without harassment from teachers and administrators, as long as the student is aware of the 

consequences of failing. 
 
STUDENT REPSONSIBILITIES – The student has a responsibility to: 

1. Respect others and their rights. 
2. Discuss situations with the teacher if the teacher is perceived as unfair or biased. 
3. Be prepared for class work. 
4. Follow through on all activities. 
5. Ensure that assemblies in which he/she participates are peaceful. 
6. Attend classes regularly and on time. 
7. Care for school property and facilities. 
8. Promote and support extra-curricular activities. 

 
If a student feels that his/her rights have been curtailed or infringed upon in any way, the concern should 
be discussed immediately with the teacher or individual involved.  If this fails, the problem should be 
discussed with the school counselor or a school administrator. 
 
TEACHER’S RIGHTS – The teacher has the right to: 

1. Dismiss a disruptive student from a classroom if the disruption interferes with the rights of 
others. 

2. Have the best materials (within budget). 
3. Choose the method of teaching best suited for the course and students. 
4. Inquire, by discussions with the student and/or parents, as to why a student performs poorly or 

lacks motivation. 
5. Receive full cooperation and courtesy from all students. 
6. Report or refer disruptive students to the administration or other appropriate staff for action. 

 

TEACHER’S RESPONSIBILITIES – The teacher has a responsibility to: 
1. Respect others and their rights. 
2. Explain his/her grading system, teaching methods and expectations. 
3. Try to motivate. 
4. Advise and counsel students when appropriate. 
5. Be aware of student capabilities. 
6. Try to educate the student to his/her full potential. 
7. Provide extra educational possibilities for the more capable student. 
8. Teach courses objectively so that students may form their own opinion. 
9. Be on time, prepared, and give quality instruction. 
10. Promote and support extra-curricular activities. 
11. Be fair, honest and unbiased in grading
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EXECTUTIVE ORDER 13160 – NONDISCRIMINATION 

Under Executive Order 13160, any individual involved in a federally conducted education and training 
program (e.g., DoDEA) who believes he or she has been discriminated against on the basis of race, sex, 
color, national origin, disability, religion, age, sexual orientation, or status as a parent may file a 
complaint with the DoDEA Office of Compliance and Assistance. 
 
Refer to http://www.dodea.edu/ (under “Administration” – “DoDEA Director” – “Office of Compliance and 
Assistance”) for detailed information on the scope of the program and how to file a complaint. 
 
 

BAHRAIN SCHOOL STUDENT BEHAVIORAL EXPECTATIONS 
As a student at Bahrain School, I understand that I am expected to:

 
Be Respectful.  I will not… 

 Damage, destroy, or steal property. 
 Disobey the staff. 
 Use vulgar language or vulgar actions. 
 Bully or degrade others. 
 Fight 

 

 
B Be Honest.  I will tell the truth.  I will not… 

 Copy homework or give mine to be 
copied. 
 Copy, give, receive, or communicate 

information during tests. 
 Plagiarize. 

 

Be in class appropriately dressed, prepared, and on time.  I will not… 
 Skip. 
 Come without materials. 
 Be late. 
 Violate the dress code. 

 

I will be responsible for following all other school rules as listed in the Bahrain School 
Parent Student Handbook. 
 
CONSEQUENCES:  In order to provide a more positive learning environment for all students, the 
following consequences may be applied to students whose behavior fails to meet expectations: 
 

 Written apologies. 
 Parental contact. 
 Detention. 
 Suspension.  

 

 
 Community service. 
 Expulsion.  
 Loss of credit. 
 Restitution

 
All school rules apply during and after school hours when the infraction/incident occurs during a school 
sponsored or participatory activity.  All problems of administrative discipline may be referred to the 
Disciplinary Committee at the discretion of the administrator in charge. 
 

BEHAVIOR AT ASSEMBLIES 
Assemblies are planned during the school year to compliment and enhance the regular school program.  
Since an assembly brings a large group of students into a small area, certain expectations of courtesy are 
appropriate: 
 

1. All students will move to the assembly accompanied by a teacher unless specific instructions have 
been given otherwise. 

 

2. All students will sit by classes in the company of the teacher in charge. 
 

3. Any loud behavior, socializing with a neighbor, or booing is discourteous to those on stage, and 
will not be tolerated. 

 

4. Students are expected to understand the instructions for the assembly prior to entry, and to 
leave the auditorium in an orderly manner. 
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CLASSROOM CONDUCT 
Instructions for classroom conduct and procedures to follow in each of the classes, the sports areas and 
the Learning Resource Center will be explained to the students at the beginning of the school year.  The 
rules may vary as teachers are individual persons and may have different expectations and accept 
different kinds of behavior from their students.  What each student has to do is recognize these 
differences and comply with them. 
 

DETENTION 
Administrators may assign detention as a disciplinary action.  It may be assigned before or after school.  
Students are expected to report to detention on time with appropriate materials.  They are expected to 
use their time wisely.  Failure to report on time or acting inappropriately during detention may result in 
additional detention days or further disciplinary action.  Scheduling conflicts must be worked out in 
advance so that detentions can be rescheduled and served.  Teachers may assign and supervise their 
own detentions.  Parents will be notified if their child receives detention. 
 

SUSPENSION 
Suspension may be given as a result of disciplinary action.  Suspension is the prohibiting by a school 
principal (or assistant principal) of a student from attending classes or school for any period short of 
expulsion.  Out of school suspensions are not to exceed 10 (continuous) days for one incident or 10 
(cumulative) days during one school year without a formal hearing.  Suspensions may be in or out of 
school.  Students are expected to make up all work missed during their suspension.  Make up policy is 
the same as for an excused absence. 

 
ZERO TOLERANCE 

DoDDS / DoDEA has a ZERO TOLERANCE policy on drugs, alcohol and weapons (real or not).  Students 
possessing any of these items at school or at school-sponsored activities will be expelled from school for 
the remainder of the semester or school year. 
 

EXPULSION 
Expulsion is the removal of a pupil from school for the remainder of a semester or school year for 
disciplinary reasons.  DORM STUDENTS WHO ARE EXPELLED FROM THE DORM ARE AUTOMATICALLY 
EXPELLED FROM SCHOOL. 
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ATTENDANCE  

 

Attendance in each class, each day, is necessary for success in school and all students are expected to 
attend classes unless ill or otherwise legitimately absent. 
 

Although the responsibility for regular attendance rests with the students and the parents, the school will 
cooperate in any way possible to establish responsible habits and develop good student attendance.  
Questions and concerns should be addressed through the attendance office to the administrator in 
charge. 
 

----It is the responsibility of the parent to call the school every time a student is absent. 
 

ADVANCE PERMISSION TO BE ABSENT 
Advance permission to be absent may be requested if a family trip is planned or if the student is 
expected to be absent for some other serious reason.  In this event, the parent should write a note 
stating the reasons for the expected absence and the date of the absence.  The student should bring this 
note to the attendance clerk at least two (2) days prior to the intended absence and receive the 
appropriate form (Pre-excused Absence) which is to be signed first by the student’s teachers and then by 
an administrator.  The form must be completed and returned to the attendance clerk before the student’s 
departure. 
 

Teachers may provide assignments to be completed prior to or during the absence.  It is the student’s 
responsibility, by conferring with his/her teachers, to complete all work assigned and to make up tests 
missed while absent.  Family trips taken without prior notification of the school staff will result in an 
unexcused absence and make-up privileges may not be given. 
 

The Bahrain School calendar is published well in advance and parents are encouraged to plan family trips 
around school holidays. 
 

EXCUSED / UNEXCUSED ABSENCES 
An excused absence will be granted for:
 

 Personal illness 
 Family emergencies 
 Doctor or dentist appointments 

(appointment proof required) 
 Religious observances 
 Prearranged family travel 

 Student participation in school-
sponsored projects, study trips, 
competition and contests (Sponsor 
permission is required)   

 Students who are late or absent 
because of late arrival of buses

 
If a student is absent for one period or more during the school day, the attendance clerk must have 
signed the student out.  If the student is reported as absent, and has not been signed out, he/she is 
considered truant, and a detention must be served.  Absences from any class, other than actually leaving 
the school with appropriate permission, must have been cleared, in advance, with the teacher to whom 
the student is assigned.  Any absence of more than three (3) consecutive days requires a doctor’s excuse 
or the days in excess of three (3) shall be considered unexcused. 
 

Absences due to suspension for disciplinary action are not considered unexcused absences and the 
student is expected to make up any class work missed during a suspension. 
 

Dormitory students will not be penalized for time taken to renew Saudi identity cards when they have no 
choice in complying with the date indicated for annual renewal. 
 

Students must bring in a note written by a parent/guardian to the attendance clerk upon returning to 
school after an absence to obtain an excused absence. 
 

Students with an excused absence generally have the same number of days to make-up class 
work, e.g. two (2) days absence = two (2) days make up time.   
 
 



 17

 
MEDICAL APPOINTMENTS DURING THE SCHOOL DAY 

 

In order to protect instructional time, parents should make every effort to schedule routine medical 
appointments outside of school hours.  Students in Grades Kindergarten through 8 may be excused to 
attend medical appointments, if signed out by a parent or another adult designated by the parent, and 
provided that they bring documentation from the doctor/dentist upon their return to school. 
 

It is essential that students in Grades 9-12 attend all classes and study halls (AAP).  No student in Grades 
9-12 will be permitted to leave during the school day to attend a routine (i.e. non-emergency) doctor’s or 
dentist’s appointment unless they have the appointment card with them.  If a student arrives at school 
late from attending a medical or dental appointment, documentation of that appointment is required. 
 

PERMISSION TO LEAVE SCHOOL 
Permission to leave school during the school day for non-medical reasons is mandatory, but will be given 
only rarely and for exceptional circumstances.  Students leaving school during the day are truant unless 
prior arrangements have been made and the student has been signed out at the attendance desk. 
 

Students must bring a note to the attendance clerk at the beginning of the school day.  The note must 
contain exact details and the attendance clerk reserves the right to phone a parent to confirm the 
exceptional circumstances.  All students must be signed out prior to leaving and upon returning if return 
is made before the end of that school day.  Students will not be released from campus on a phone call.  
A parent or guardian must be present in order to sign out a student. 
 

RETURNING TO SCHOOL AFTER AN ABSENCE 
When a student is absent from school for a full day, that student must report to the attendance clerk 
before 7:50 a.m. on the first day back at school with a note written by a parent or an adult sponsor 
stating the dates of, and the reasons for, the absence.  If the student returns without a note, the 
absence will be unexcused. 
Students are responsible for contacting the teacher or another student to see what work has been 
missed.  The student is responsible for making up all work missed during any absence. 
 

SIGNING IN/OUT OF SCHOOL 
The sign-out register is maintained at the reception desk.  Any student arriving at school after 8:00 a.m. 
will sign the register.  Similarly, any student needing to leave school before 2:40 p.m. must be signed out 
by a parent, guardian or the attendance clerk, and signed in again if returning the same day.  Students 
leaving campus without having followed these procedures are considered truant. 
 

TARDY POLICY 
Students arriving at school after 8:00 in the morning must enter the school grounds through the main 
security gate and sign in at the reception.  Any student who arrives in class after 8:00 a.m. must have 
already signed in at the Front Desk.  After 8:00 a.m., or the beginning of any other class, a student is 
tardy unless they are carrying an excused note from a teacher or administrator, not a parent.  Students 
who arrive repeatedly late to class will be referred to the school administrators for possible disciplinary 
action. 
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OTHER  

 
MOBILE (CELL) PHONES AND PERSONAL ELECTRONIC DEVICES 

 

Students may carry mobile phones at school, but the phone must be switched off (not just on silent) from 
7:30 a.m. to 3:00 p.m.  If a student is found with a phone switched on or in use during these hours, the 
phone will be confiscated for 30 days*.  In an “emergency” between 7:40 a.m. and 3:00 p.m., there is 
always a school telephone available for use. 
 

All Personal Electronic Devices such as PDAs, I Pods, MP3 Players, CD Players, etc. must be switched off 
and out of sight during school hours.  If a student is found with a PED switched on or in use during 
school hours, the PED will be confiscated for 30 days.  
 
PLEASE NOTE: The Bahrain School will in no way be responsible for loss or damage to students’ phones 
and/or personal electronic devices. 
 
* Teachers may require students to hand in their cell phones and/or PEDs for the duration of any 
test or exam. 
 

PUBLIC DISPLAYS OF AFFECTION 
Public displays of affection are not allowed at Bahrain School or during school sponsored activities.  Public 
displays of affection are considered to be any physical contact other than holding hands and may result in 
disciplinary action. 
 

SMOKING POLICY 
Students are prohibited from possessing or using tobacco products anywhere on school property, on 
school-owned and operated buses or on chartered buses, or when participating in school-sponsored or 
school-supervised activities on or off campus.  -----Violation of this policy will result in disciplinary action. 
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SCHOOL BUS TRANSPORTATION 
 
The safe transportation of students is our greatest concern.  DoDDS contracts for bus transportation from 
responsible firms with mechanically sound vehicles and properly qualified drivers.  Safety also depends on 
proper conduct by the students that ride buses.  We highly encourage parents to go over the rules with 
their students to ensure that they understand and follow these rules.  School bus rules will be strictly 
enforced.  School bus transportation is a privilege, not a right.  Students not complying with school bus 
rules may have their bus riding privileges revoked. 
 
Bus registration is done in the School Transportation Office located in the administration wing, Room 
AB18.   Please bring all the needed information to complete the School Bus Transportation Form. (See 
Appendix for Sample School Bus Transportation Form) 
 
When changing living location, please allow ample time for the bus office to locate your new home, 
determine the suitable bus stop and instruct the bus driver.  A minimum of three school days is required 
to ensure the bus can pick up at your new location. 
All changes concerning the buses must come through the School Bus Office.  Drivers, other school 
offices, or the teachers cannot make changes or make arrangements for a student when it concerns 
busing.  Please call 1771-9808 or 3962-9814.  We will be happy to assist you. 
 
The bus pass, which is issued to every student, has a great deal of information.  Please check this pass 
for: student’s name and grade, sponsor’s duty phone, bus route number, pick up and drop off points as 
well as approximate times.  The back of the pass has the phone numbers to reach the School Bus Office 
or school security.   
 
Students must display their bus pass when entering the bus.  The designated pick up and drop 
off points on a student’s individual pass are the ONLY locations that the student may enter or disembark 
the bus.  Riding a bus other than the bus that is assigned is also prohibited. 
 

BEHAVIOR STANDARDS FOR SCHOOL BUS STUDENTS 
The following are expected behaviors required of all students riding school buses. 
 
On and around school buses students will: 
 

• Conduct themselves properly. 
• Board and depart the bus in an orderly, 

safe manner. 
• Remain properly seated while the bus is in 

motion. 
• Remain reasonably quiet. 
• Keep all parts of the body inside the bus 

windows.  Keep windows closed. 

• Keep aisles, and empty seats free from 
obstruction. 

• Remain fully and properly clothed. 
• Respect all contractors’ property and other 

private property. 
• Promptly comply with the bus driver’s 

instructions. 

 
On and around school buses students will not: 
 

• Disrespect, distract, or interfere with 
driver. 

• Fight, push, or shove. 
• Eat, drink, or litter on the bus. 
• Interfere with other riders while they are 

entering, exiting, or seated on the bus. 
• Spit. 
• Be involved in horseplay. 
• Throw or shoot objects in, on, to, or from 

the bus. 
• Use tobacco products or have in their 

possession matches or lighters. 

• Tamper with bus controls or emergency 
equipment, except in an emergency. 

• Use profane or abusive language or make 
obscene gestures. 

• Convey any prohibited or unacceptable 
item (e.g., weapons of any kind, drugs, 
explosives, alcohol, animals, bulky items, 
other disruptive items, etc.) 

• Engage in any behavior, act, harassment, 
or incident determined by the principal as 
interfering with order, safety, or the 
authority of any adult.
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CONSEQUENCES FOR INAPPROPRIATE BUS BEHAVIOR 

1. Warning letter. 
2. Bus riding privileges suspended for 10 days. 
3. Bus riding privileges suspended for the remainder of the year. 

 
 

SPACE AVAILABLE TRANSPORTATION 
 
We are fortunate to be able to provide daily commute buses to our students at this time, however 
it is imperative that everyone understands the limitations of space available bus service. 
 
Tuition paid to DoDDS is strictly for education and does not include daily commuting transportation.  
Buses are contracted by the Department of Defense to provided transportation for the dependents of 
their personnel.   
 
Due to the evacuation from Bahrain of DOD dependents in June/July 2004, Bahrain School buses have 
seats available at this time.  Every attempt has been made to provide the best service possible and 
accommodate the needs of the community within the regulation and entitlements of DoDDS.   
 
Seats being offered to the tuition paying students at Bahrain School are on a space available basis.  
Space available means that bus service is provided only if: 

1. You are near a bus stop serviced by the bus. 
2. You are willing to transport your children to a bus stop. 
3. There are seats available on the bus.   

 
This service may be terminated at any time and without notice.  Should the DOD students return, space 
available service would be drastically reduced or terminated.  Parents of space available riders are 
required to fill out and sign the Space Available Transportation Form when picking up the bus pass. (See 
Appendix for Sample Space Available Transportation Form) 
 
 

EXCERPTS FROM EUROPE SCHOOL BUS OPERATIONS MANUAL 
 
SUBJECT:  Transportation Entitlements 
 

The purpose of this information paper is to inform the parents/sponsors of DoDDS-E 
students enrolled in a non-federally connected, space available, tuition-paying category of what 
this status means with regard to school bus transportation.  DoD Directive 1342.13, Eligibility 
Requirements for Education of Minor Dependents in Overseas Areas, defines the enrollment 
categories. 

The tuition paid to DoDDS-E schools is strictly for education and does not include daily 
commuting transportation.  In accordance with Department of Defense Regulation 4500.36R, 
students enrolled in DoDDS schools in Category 4 can be provided daily commuting (home to 
school) round trip transportation and after school activity bus transportation only on a space 
available basis.  What this means is that the bus service can be provided only if: 

a. You are near a bus stop already serviced by a bus picking up space-required students. 
b. You transport your children to a bus stop already serviced by a bus route picking up 

space-required students. 
c. There is seating available on the bus. 
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This service may be terminated at any time.  The local School Bus Office may not adjust 

a route or increase the size of a daily commuting bus solely for space available students when the 
adjustment or change in bus size increases the cost to the government.  Nor is the School Bus 
Office authorized to provide DoDDS purchased passes or tickets for public transportation. 
 
 All DoDDS students will be provided curricular transportation (study trips) regardless of 
enrollment category. 
 
 Subject to the availability of co-curricular funds and the approval of the appropriate 
school principal, transportation can be arranged for all DoDDS-E student members of a DoDDS-
E approved athletic program (i.e. team members, student team managers, and cheerleaders) and 
for DoDDS student participants of scholastic special even regardless of enrollment category. 
 
If you have any further questions about your transportation entitlement and service please 
contact: 

 
 Isles District Transportation Supervisors Office 
 Isles District DoDDS/DTS 
 Unit 5185, Box 470 
 APO AE 09461-5470   Phone 0044-163-852-6585 

 


